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Policies & Procedures

Policy Name: OWNERS MEETINGS
Effective Date: 2020/11/28
Governing Regulation: The Condominium Act, Sections 45-53

BVLCC19 Disclosure Statement, Article 8, 1. a), b), c¢), d)

BVLCC19 Bylaw, lll. 1-6 Meetings of Owners

BVLCC19 Bylaw, V. 1-3 Provisions Affecting Meetings of the Board and
Meetings of Owners

Procedure:

Prior to the Meeting:

1. Prepare agenda.
2. Give notice as required by the Condominium Act.

In the Meeting:

Owners meetings will be chaired by the President of the Board or, in the absence of the President,

by the Secretary.

1. The chair notifies the assembly that the necessary quorum (25% of Owners) is in attendance and
brings the meeting to order.

2. The minutes of the previous meeting are approved.

Introduction of Motions:

1a) Chair to introduce a motion:

The Chair states the question by saying "It has been moved and seconded that ... (state the
motion) - is there any discussion?"

1b) Shareholder to introduce a motion:
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2)

3)

Stand when no one else has the floor. Address the Chair by the proper title. Wait until the

chair recognizes you.

¢ Now that you have the floor and can proceed with your motion say, "l move that..."
(state your motion clearly) and sit down.

¢ Another member may second your motion. This merely implies that the seconder agrees
that the motion should come before the assembly and not that he/she is in favour of the
motion.

¢ If no one seconds the motion, the Chair says, "The motion is not before you at this time".
The motion is not defeated.

Debate or discussing a motion or an issue:

e The shareholder who made the motion is entitled to speak first.

e Every shareholder has the right to speak in debate.

¢ The Chair should alternate between those "for" the motion and those "against" the
motion.

e The discussion should be related to the pending motion or topic.

¢ Avoid using a person's name in debate.

e All questions should be directed to the Chair.

e Unless there is a special rule providing otherwise, a shareholder is limited to speak once
to a motion.

e Asking a question or a brief suggestion is not counted in debate.

e Ashareholder may speak a second time in debate with the assembly's permission.

Voting on a Motion:

Each unit is entitled to one vote. Unit owners may be represented at a meeting in person or
by proxy.

Before a vote is taken, the Chair puts the question by saying "Those in favour of the motion
that ... (repeat the motion)... raise your “voting ballot”, wait while the votes are counted.
Those opposed raise your “voting ballot”, wait while the votes against the motion are
counted. Those who wish to abstain raise your “voting ballot”; wait while the abstained
votes are counted. Then the chair says, "The motion is carried," or "The motion is lost."

A majority vote is more than half of the votes cast by persons legally entitled to vote

(50% + 1).

A 2/3 vote means at least 2/3 of the votes cast by persons legally entitled to vote. Some
issues require a simple majority vote, while others may require a two thirds majority or
greater. The proportion of votes needed for various purposes vary in Ontario, depending on
what is voted. (See attached chart)

A tie vote is a lost vote since it is not a majority.

Proxies must be retained for at least 90 days after the AGM or a requisitioned meeting in the
event that someone contests their validity.
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Purposes

Votes Needed

Quorum for AGM to proceed

25% of all units, in person or by proxy,
must be present.

For an affirmative vote at the AGM

A majority of the units represented at
the AGM.

To elect directors at the AGM.

The candidates with the most votes win.

To elect the director for the owner-occupied position.

The candidate with the most votes from
owner-occupied units wins.

To Pass a by-law.

An affirmative vote from the majority of
all units.

To amend the declaration to change the proportion of
fees paid by the units.

Written consent from 90% of all units.

To amend the declaration.

Written consent from 80% of all units.

To call a requisitioned meeting.

15% of all units must sign a petition.

To permit the Board a large expenditure that is over
10% of the budget (either at the AGM or at a
requisitioned meeting).

An affirmative vote from 66% of all
units.

To vote for the removal of a director at a requisitioned
meeting.

An affirmative vote from more than 50%
of all units.

To vote for the removal of the director who holds the
owner-occupied position.

An affirmative vote from more than 50%
of all owner-occupied units.
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