BVLCC #19 Expense Reimbursement Form

Date: Make cheque payable to:

Send cheque to:

Notes: 1) a receipt is required for every reimbursement
2) use a separate section for each receipt

Receipt #1 Date: Vendor:
Item Amount G/L Account (optional)
Used for:

Receipt #2 Date: Vendor:
Item Amount G/L Account (optional)
Used for:

Receipt #3 Date: Vendor:
Item Amount G/L Account (optional)
Used for:

Receipt #4 Date: Vendor:
Item Amount G/L Account (optional)
Used for:

Authorization: two directors must approve the reimbursement (customarily the treasurer and one
other director), neither of whom can be the purchaser.

Director #1: Director #2: Total Owing:

Date this form & receipts scanned and sentto E & H
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